
CONG HOA XA HOI CHU NGHTA VItT NAM 
Doc 14p - Tip do - Hanh phoc 

Ha Na!, ngayel thongig nam 2022 

QUYET DINH 
viec ban hanh Quy che lam viec via quan Cue An than thvc pham 

CVC TRUONG CIJC AN TOAN THVC PHAM 

Can are Nghi dinh s6 75/2017/1VD - CF ngay 20/6/2017 cilia Chinh pith quy 
dinh chtrec náng, nhiem vy, quyen hgn va cc' cau to chirc cna BO Y te; 

Can cu. Nglif dinh s a 30/2020/ND - CF ngay 05 thang 03 nam 2020 v cang 
tac Van thy; 

Can cit Quyit clinh s a 337/2005<QD - TTg ngay 19 thang 12 nam 2005 cna 
Thu twang Chinh ply; ban hanh Quy che lam viec mciu cáa BO, ca quan ngang BO, ca 
quan thuac Chinh phn; 

Can mi. Quyit dinh s a 2728/Qp - BY]' ngay 03/5/2018 cna Ba &ming BO Y tet  
quy dfnh chicc nang, nhiem vy, quyen hgn va ca cau tO chat cna Cyc An toan thyr 
pham thuac B Y re; 

Can ca. Quyit cljnh ;se 1828/QD - BY]' ngay 01 thcing 07 nam 2022 cna Bç5 Y ti 
vie'c ban hanh Quy che lam viec ctia BO Y to; 

Theo cl". nghi clic( Chanh Van phang Cyc. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy eh e lam viec ella Ca quan 
Cpc An toan thuc pham". 

Dieu 2. Quyat dinh nay c6 hieu Ice k tir ngay 4, ban hanh va thay tha Quyat 
dinh s 382/QD - ATTP ngay 19/6/2018 dia. Cue trueng Cpc An toan thgc pham ve 
vi8c ban hanh Quy ch8 lam vies Ca quan Cue An toan dux pham. . 

Diu 3. Truang hop cac van ban dugc dan chik trong Quy cite nay dugc thay 
the hoc sfra ded, bo sung thi thuc hien theo van ban thay the hoe van ban da dugc 
sira deli, b8 sung. 

Dieu 4. Cac ong, ba: Lanh dao Cpc, Chanh Van phOng Cpc, Truerng cac 
Phong, Dan vj thu8c Cpc, toan the ding chirc, vien chirc, ngued lao d'On thuoc Cue 
va cac to chi:re ca nhan c6 lien quan chiu trach nhi'em thi hanh Quyet d nay./. 

••• 

BOYTE 
CVC AN TOAN THVC PHAM 

Se:An /QD-ATTP 

No'! nliffin 
- Nhu Dieu 4; 
- Q. Be truerng (de b/c); 
- Cac Thu trtrong (de b/c); 
- Ctic Vu, Cue, Vien, dia phuang lien quan 
(a phei law); 
- Website Cue; 
- Luu VT, VP. 

TRVONG 
lo 	CVO 
-1 AN TOA 

THVO PHA 

\Po y 

en Thanh Phong 
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CONG HOA XA HQI CHIJ NGHIA VICT NAM 
Dec Ip - Tty do - Hanh phtic 

Ha Ni, ngay gen thannam 2022 

QUY Olt 
Lam viec ciia Co quan Cue An toan thtrc phim 
"Ban hanh kern So Quyit ainh s "O;479 /QD-ATTP 

ngayn thangAnam  2022 caa Cyc triec'mg ('ye An roan  three pheim) 

ChunIng I 
NITONG QUY DINH CHUNG 

Dieu 1. Pham vi, d6i tuvng dieu chinh 

1. Quy cha nay quy dinh v8 nguyen tic, trach nhiem, quan h ding tac va trinh 
giai guy& Gong viec cna Cue An toan thtrc pham thuOc BO Y t8 (sau day gpi tat la 

Cue). 

2. Can b0, c8ng chire, vien chüe, ngtrai lao dOng (sau day gpi tit la cling cline, 
vien chirc) thuOc Cue va cac to chIrc, cá than có quan h cong tac veri Cue chiu str 
dieu chinh cita Quy che nay. 

Dieu 2. Nguyen the lam viec 

I. Cc lam viec theo nguyen tic tap trung dan cho va cha dO thil truerng; bao 
dam str chi do, diau hanh thong nhat ena Cue truemg di vied cac anh we ding tac 
cüa Cuc; mpi hoat Ong cua Cue phai bao dam sr lath dao eüa Dang, tu'an the./ quy 
dinh elm Hien phap, phap luat va Quy cha lam viec cna BO Y tO. 

2. Thyc hien phan ding, phan cap re rang, dO cao trach nhiem cá nhan cüa 
nguai dung dau, da cao trach nhiem va phat huy tinh chi/ Ong, sang tan dm in.& 
cOng chirc, vien chuc. Trong phan ding cong vi'ac mOt ngueri, mOt phong, mOt dcm vi 
duce giao nhieu nhiem vu nhimg moi nhiem vu chi do mOt ngueri, mOt pheng, mOt 
don vi chin trach nhiem chinh. Cong viec dirge giao cho cac phong,‘don vi thuOc Cue 
thi Tnrong pheing hoc Truerng dun vi chiu trach nhiem chinh vie ding viec ducc 
giao. 

3. Cong ehüc, vien chat giai guy:et c8ng viec theo Ong tharn quyan va pham 
vi trach nhiem dirge phan ding; hoan thanh tat nhiem vu Ong theri han dat  hieu qua 
cao; tuan thu trinh fir, thil tue va theri han giai quyat c8ng viec theo quy dinh cüa phap 
luat, Quy che lam viec ena Cue va Co quan BO Y t6, (tit truong hpp Ot xuat hoc có 
yOu cu cua clap tr8n). De,cao sr ph6i hpp c8ng tac, trao &di thong tin trong giai,quyet 
ding viec va str thong nhat trong mpi host dOng theo ohne nang, nhiem vu, quyen han 
dirge quy clink Chiu trach nhiem truierc Lath So Phong, Lath So Cue phu tech trtrc 
tiep, Cue trueng va trunc phap luat ye viac thyc hien cac ding viec dirge giao. 

4. Thyc hi'an viec phan ding, Cry quyan theo quy dinh, dam bao sr quan 1)2 
thong nhat ena Cue, &Ong then phat huy tinh chi/ Ong, trach nhiem, sang tao cna 
ngueri dung dau Don vi trong viec thtrc hien nhiem vu dirge giao; gan vai giam sat, 
hem tra va kiem soat quyen lye. 

BO YTE 
C‘JC AN TOAN THVC  PHA41 
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5. Thgc hien nghiem k-ST luat, kSi• cuong hanh chinh, dao düc ding vp. Trien 
khai cOng tac chuyen mon, than thu theo dung quy trinh ISO da quy ,dinh, dam bao 
tinh hien dai, hem chinh, dan chn, rei rang, ding khai, minh bach, dei m6i, chuyen 
nghiep. Day manh cai each hanh chinh, cat, giarn, phan cap trong giai quyet thu tic 
hanh chinh, ung dung ding nghe thong tin, thoc hanh fiat kiem, phi:mg cheing quan 
lieu, tham nhting, lang phi. 

6. Bao dam clan chit, ding khai minh bach va hieu qua trong moi boat dOng 
cña Cpc. Dam bao cOng tac phat ngon, bao mat, an ninh chinh tri ni b0, bao ve bi 
mat nha ntrec theo ck quy dinh. 

Chuang II 
TRACH NHIEM, PHAM VI VA CACH mit GIAI QUYET CONG VItC 

Heel' 3. Trach nhqm, pham vi va each that giai guy& ding vi'e cüa Ctic 
truieng 

1. Cpc truemg: la ngtreci dung dau Cpc, quan 15/ dieu hart Cpc, chiu tech 
nhiem truck BO tnremg va truck phap 1114 ve toan b0 hoat dOng cüa Cue. 

2. Trach nhiem, pham vi va ckh giai quy'et Gong vi'ec ciaa Cpc trueng. 

a) Tryc tip, chi dao, dieu hanh moi hoat dOng cüa Cpc, dam bao thpc hien tat 
cac chic nang, nhiem vp va quyen han dugc BO trueng giao. 

b) Trpc tie', chi dao thpc hien cac ding viec quan tr9ng, c6 tinh chin lugc, cac 
de an chinh sach Ian thuOc tinh vuc dugc phan deg:  Chu tri chi dao viec xay dung 
chien,lugc, ke hoach dai hart, ngan han, hang nam ye an toan thoc pham; quy hoach 
he thong th chirc, mang lueri ye an toan thuc pham tren pham vi ca mr6c de trinh cap 
có tham quyen ban hanh; dieu phi cac du an hgp tac quoc te. 

c) True tip chi dao cac 	Cong tac Bang, te chic can b0, Tai chinh 
toan, Thong tin truyen th8ng (trir Quang cao), la thuong true ve ding tac an toan ve 
sinh thtrc pham trong Ban chi dao lien nganh Trung uang ve v sinh an teen thuc 
pham, Pho chü tich thuemg troc tiy ban Codex Viet Nam. 

d) Chi dao giai quyet nhfing van de dOt xudt, rued ph& sinh trong Mill vuc an 
toan thuc pham, neu 'mot qua tham quyen giai quyet cita Cpc thi bao cao xin kien 
chi dap cüaLãnhdaoBOYtê. 

d) Phan ding, ny quyen ode Pho Cpc throng phi trach mOt se linh voc hog 
dOng thuOc oh& nang, nhiem vp cüa Cw. Phan cOng nhi ;dm vp cho Van pheing Cpc, 
cac phong, cac Don vi ,thuOc Cpc. Chu dOng phOi hop vori cac Vii, Cpc, don vi khac 
de giai quyet cat van de dugc giao c6 lien quan den cac Vp, Cpc va Don vi khac. 

e) Chi dao cat Ph6 Cpc truemg giai quydt mat sá ding viec; nye trap giai guy& 
mOt so viec dä giao cho Pho Cue trueng neu thay can thiet hoc do Ph6 Cpc truong 
php trach di cOng tac yang. Quyet dinh nhang van de lien quan den tü hai Ph6 Cpc 
truerng ter len nhtmg cac Ph6 Cyc trueng con c6 35.  kien Ichac nhau. 

g) Thanh lap cac th ding tic, nh6m tu van ...gulp Cpc truemg giai quyet cac 
van de quan tr9ng lien quan den nhieu anh vpc. 
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h) Uy quyen bang van ban cho 01 Pho Cue tithing dieu hanh cong viec chung 
eüa Cpc Ichi Cue tracing di cong tee hoc trong the tnrong hgp can thiat. 

Dieu 4. Trach nhiem, phvn vi vi each thke giii quyet cong viec elm Ph6 
Cue trailing 

1. Pho Cue 	ginp viec cho Cue truemg, dugc Cue truang phan cong phtt 
trach mat so linh we va mat so don vi thuac Cue va chin trach nhiem huge Cue 
truemg va truer° phap luat ye nhiem vu dirge Cpc truemg phan cong. 

2. Trachnhiem, pham vi va each giai quyet ding viec cüa Ph6 Cuc truerng 

a) Chap hanh sr chi dao, phan cong nhiem vii tha Cue truOng. 

b) Ph6 Cue truerng true tip chi dao cac linh we dime Cpc truong,  phan cong: 
Chit (tang xay dung ice hoach giai quyet cac cong viec Ira chi dao, don doe thue hien 
nhiem vu trong 11th we dirge phan cong phu tech. 

c) Trong pham vi thih we dirge giao, cac Ph6 Cuc truemg chit dang xay dung 
Ice hoach hoat Ong hang man, thang, quY, ham va chi dao ck dcm vi thue hien theo 
ke hoach dal dirge phe duyet. Neu c6 van de lien ,quan denynh vtrc tha Ph6 One 
trugng khac thi phoi hgp yen Ph6 Cue truth-1g do de giai quyet. Truông hgp cac Ph6 
Cue tracing c6 cac kien chua thong that phai bao cao Cc truerng quyet dinh. 

d) Chit (tang tin hanh 'clam tra, giam sat viec trian khai thuc hien cac quy dinh 
cüa phap luat, cat quyat dinh ena BO truerng va the quyat dinh cna One  trueng ton*. 
pharn vi lilt we dirge pha.'n cong, phat hien va de xuat nhtmg van de can sua dOi, bo 
sung. 

d) Khi Cue trugng diau chinh sr phan cOng gicra the Ph6 Cue truemg, cac Ph6 
Cc trueing phai tien hanh ban giao, nhan nth dung cong viec, ha so, tai lieu lien quan 
va bao cao Cpc trugng. 

d) Dirge Cuc truong üy quyen thay mat Cue throng chi dao giai quyet cac c6ng 
viec chung elm Cue, kY van ban tren 11th we dirge phan &Ong phu trach va IcY thay 
nhcmg linh we ma Cue truerng üy quyen lchi di Gong tac yang. 

3. Ph6 Cue trueing phal bao cao Cue throng nheing van de sau: 

a) Nhcmg van de phap luOt chua quy dinh, chin c6 trong chucmg trinh, ka 
hoach hoac med phat sinh, thay cam a gay tac dang tinh hinh elm Cue hoc dm BO 
trong qua trinh thuc hien nhiem vu dirge giao. 

b) KM qua thue hien chucmg trinh, ka hoach cong tac va viec dieu chinh nOi 
dung, then han cac ding viec dä dirge xac dinh trong chuung trinh Gong tat cna Cue 
thu-ge anti vtre dirge phan c8ng phu trach. 

c) Nhimg van de c6 lien quan dan tir hai Ph6 Cue truong trer len nhtmg cat Ph6 
Cue truOng con c6 Icien Ichae nhau hoac lien quan den linh we do One  true:mg truc 
tiep ph u tra.ch. 

d) Trong 9ua trinh chi dao, trien lchai thtre hien linh we dirge Cuc trixemg phan 
Gong, neu thay can thiat bao cao Cpc truOng de phan ding Ph6 Cue truong khk ho trg. 

d) Kat qua di ding tic, tham gia h9p, hOi thao theo quy dinh. 
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e) Nhang van de khk khi Ph6 Cy° truong thy can thiet hoac theo you eau dm 
Cvc truang. 

Diu 5. Chanh Vfin phong Cyc, Trifling cac phong thu6c Cyc, cac Dan vi 
thu6c Cyc; Ph6 Chfinh Vfin phong Cyc, Pho trifling phong cac phong thu6c Cyc, 
cfic Don vi thuOc Cyc. 

1. Chanh Van phong,  C9c, Throng cac phang, the Don vi thuOc Cvc (ggi tat la 
Trueng ph6ng) quan I, dieu hanh hog dOng cita phong Ira tn,rc tiep thvc hien mOt so 
ding viec trong l'inh nrc chuyen mon, nghiep vi dugc phan Gong; chiu trach nhi'em 
tnrerc Cvc truemg, Pho Cue truemg phv trach va trugc phap lug ye viec thvc hien 
nhi'em vi dirge giao. 

2. True:mg phong c6 tech nhiem giai guy& 

a) Chap hanh nghiem sr chi dao, phan cong, dieu hanh tha La'nh dao Cie trong 
giai quyet cong viec va bao cao kip theri cac hog dOng phai hgp \Teri Lath d40 Cvc 
phv troth. Trong truerng hgp sr phan cong tha Lanh dao Cvc chin phü hgp phai giai 
trinh cv the vã bao cao L'anh dao Cvc phv trach. Neu kitting c6 sr phan cong lai cüa 
Lanh dao Cvc thi van phai nghiem titc thvc hien. 

b) Xay dvng va trinh Lanh dao Cvc phv trach chuong trinh, k hoach thing tk 
cita phang vá to chirc thvc hien sau khi dirge ph& duyet theo ding trinh tv, thu tue va 
theri han giai quyet ding viec. 

c) Chi dao, huong dan Ira phan Gong thing viec cho thing chüc, vien chat thuOc 
phong thvc hien chile nang, nhiem vi va quy'en han dirge giao; theo dOi, huong dan, 
don &tic va danh gia ket qua thvc hien cong viec cita ding chIrc, vitt chire thuOc 
phong 

d) Chu dOng phi hgp veri cac phong, cac don vi thuoc Cvc  d giai guy& ck 
cong viec c6 lien quart; bao cao Labh dao Cvc  trvc tiep phv trach ye ek van de vucrt 
qua tham quyen hoac flitting van de con c6 Yr kien khde nhau gitia cac phong. 

d) Hoan thanh ding tiled han c8ng viec duce giao; luu giü cac ha so, ket qua 
lam viec theo quy dinh. Báo cao ket qua clang viec tong tuan va ke hoach tuan tiep 
theo cho Lanh dao Cvc phv tech. Truerng hgp khong the hoan thanh nhiem vv phai 
bao cao Lanh dao  Cvc phv tech va Cvc truerng throe theri han dugc giao. 

e) Quan 1 tai san, trang thiet bi, phucmg tien lam viec cüa phong dugc giao 
theo quy dinh. 

g) Phan cong, ñy quyen cho Ph6 Truemg phong, phan thong nhiem vij cho deg 
chile, vien chIrc thu0c don vi minh (bang van ban) Và bao cat) Lath dao Cvc phv 
trach. Phan cong cong chüc, vien chirc thay the flitting clang chirc, vien chire di yang 
d8 kip theri giai quyet cac ding viec dot xuat tha Cvc. 

h) fly quyen cho mOt Ph6 Truang phong quan lY dieu hanh phong khi yang 
mat. 

i) Khi Truemg phong dirge dieu dOng sang c8ng tac a vi tri khac phai giao nhan 
thing viec, ho so, tai lieu c6 lien quan va bao cao Cvc truemg. 

3. Truerng phong c6 tech nhiem bao cao Lath dao Cvc trvc tip phv trach: 
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a) Nhimg van de' phap luat chtra quy dinh, chin có trong chuang trinh, 
hoach hoc mai phat sinh, nhay earn de gay tac deing tinh hilt cüa Ctic hoax dm BO 
trong qua trinh thuc hien nhiem w dirge giao. 

b) Dinh kSr hang tun, hang thang, hang qu3rr, 6 thing va nam v tinh hinh va 
ket qua thuc hien ede nhiem vv dirge giao cña phong. 

c) Bao cao nhiem vçt khi lath dao cap nen chi dao true tiap va giao nhiem vii 
Ichong thuOc linh vtrc dirge phan ding. 

d) Kat qua di ding tae, tham gia h9p, hOi than theo quy dinh. 

d) Bao cao dot xuat theo yeu eau dm Ctie truerng hoac Lanh dao Ctic phii frith 
true tiep. 

4. Ph6 truang phong c6 trach nhi'em giai quyat 

a) Ph6 Chanh Van,  phong Cue, Ph6 Truer/1g phOng the phong thuOc Cc, cac 
Don vi thuOc Cvc (g9i tat la Ph6 true:mg phOng). Ph6 Tnremg phOng giüp viec cho 
Truong pheng, dirge Tnremg phong phan ding true Tap thuc hien mOt sO linh vtrc 
chuyen mon, nghiep vi hoac ñy quyen; chiu tech nhiem,truac Tnremg phong, Pho 
Cue tnremg phv trach, Cue tnriang va truac phap luat ve ket qua thgc hien the nhiem 
w do. 

b) Cac Ph6 Truong phOng c6 trach nhiem thueng xuyen bay cao kat qua c8ng 
viec,  dirge giao cho Tnrang phong, ph8i hop vai cac Pith truemg phong khac giai 
quyet caz ding viec &roc phan c8ng. 

c) Nu clang viec co lien quan dan linh wc cfn Pho Truiang phOng khac thi 
truc tiep phoi hop you Ph6 Truerng phOng do de giai quyet, truang htip co Sr kien khac 
nhau thi bao cao Troang phong quyet dinh. 

d) Khi twang phOng di8u chinh phan cogg Oita cac Pho trueng phong thl cac 
Pho trueng phOng phai giao, nhan Gong viec, ho so, tai lieu co lien quan va bolo cao 
Tnrong pheng. 

d) Chiu trach nhiem,  cá nhan truiac Truerng phOng,Ph6 Ctic,truang phti trach, 
Cvc trueng ve nOi dung de xuat giai quyet c'Ong viec, tien dO, chat lucmg, hieu qua 
citing viec &roc giao; ye hinh thire, the thin, trinh tu va thu tge ban hanh van ban va 
quy trinh giai quyet ding viec dirge phan ding theo 

5. Pho truong phong c6 trach nhiem bao cao Truong phong: 

a) Nhcmg van de phap luat chua quy dinh, chua c6 trong chuang trinh, k8 
hoach hoc mai phat sinh, nhay earn de gay tac dOng tinh hilt cüa Ctic hoe dia. BO 
trong qua trinh thtrc hien nhiem vi dirge giao. 

b) Dinh lcSr hang tuAn, hang thang, hang qustr, 6 thang vá nam v tinh hinh va 
ket qua thuc hien cac nhiem vt dirge Trueing phong giao. 

c) Bao cao nhiem vii lchi lath dao cap tren chi dao true tip va giao nhiem w 
kheing thuOc linh we &roc phan ding. 

d) Kt qua di ding tac, tham gia hop, hOi thao theo quy dinh. 

d) Tido cao deit xuat theo yeu can dia. Lath dao Cie hoe cda. Truang phong. 

6 



• .x Dieu 6. Gong chin, vien chive thuific Cue 

1. COng chirc, vien chire: That hien nghiem the cac quy dinh cüa phap luat, ye 
cling cite, vien chirc va Quy che lam viec tha Cic va PhOng; chap hAnh nghiem kY 
luat lao dOng, ky cucmg hanh chinh; dao due nghe nghie'p, van h6a cling vv. 

a) Chap hanh sly chi dao, huang clan phan cOng cong tac tha Truemg phong 
Chju trach nhiem tru6c phap luat va Truemg phOng ve thvc hien nhiem vi dirge giao. 
Tn.reing hop cong chirc, vien chile dirge Civic trueng hoc PhO Cvc truerng phiy trach 
giao nhiem vii frac tiep thi c6 trach nhiem thvc hien va bao cao Truemg phong. 

b) Chit dOng nghien dm, tham muu ve linh vac chuyen m6n dirge phan 
Cliii d'Ong xay clang ke hoach cá nhan theo tuan, thang, quY, Mm de thvc On  cac 
nhiem vv dä dirge Tnreng phong phan cemg. Truemg hop kh6ng the hoan thanh 
nhiem vv phai bao coo Truong phong ngay sau khi dirge giao cong viec. 

c) Chap hanh nghiem sr chi dao va phan cong caa Truerng phong trong giai 
quyet cong viec. Trong truong hop sr phan cong Goa Truemg phong chua pha t hop, 
phai giài trinh va bao cao lai Truong phimg. Trong truang hop can thiet co the bao 
cao Lath So Cie phy trach linh vac. Neu kh8ng c6 sv phan cong lai thi van phai 
nghiem the thvc hien. 

d) Trong qua trinh giai quyat c8ng viec nu cong chire, vien chirc c6 kin de 
xuat giai quyet cong viec khc3ng thong nhat ved Icien chi dao dm cap tren thi van 
phai thvc hi'en theo hen chi So tha cap ten, nhung. phai bao cao bang.van ban len 
cap cao hon try° tiep va Ichong phai ehju trach nhiem ve nhang nOi dung khong thong 
nhat do neu c6 can dr icien chi So tha cap tren IA trai phap luat. 

d) Chju trach nhiem ca nha'n truem Lath So pheng, Lath dao Cvc v nOi dun* 
de xuat glad quyet cong viec, tien do, chat luong, hieu qua cong viec dirge giao; ye 
hinh tithe, the' thirc, trinh va thir hie ban hanh van ban va quy trinh giai quyet ding 
viec dirge phan cong theo d6i. 

e) Cha dOng phi hop yen cac ding chire, vien elite khac d'e giai quyet nhimg 
nhiemyv co lien quan den nhieu 11th vac. Bao,cao Truemg phOng hoAc Lath So Cvc 
trvc dap giao nhiem va cac van de vuot qua tham quyen hoc ca y kith khae nhau. 

Luu gift he so, ket qua lam viec theo quy dinh. 

g) Cac thong thire, vien chirc khi nhan &roc giay med cá than tham gia cac ta 
chire, tham chr hOi nghi, hOi thao, tap human, tham quan hoc tap... co tech nhiem bao 
cap Truong phOng va chi dirge tham dir sau khi c6 kien &mg Y &la Truorig phOng 
hoe Lath So Cac phly tech. 

h) Tat ca ding chum, vien chat ca trach nhiem gift gin và bao quan tai san cüa 
Cue, sir dung tiet kiem he thong thong tin, lien lac theo quy dinh. IChong dirge ta 
dOng goi dien thogi, fax di nu& ngoai khi chua c6 sr tong Y oda Lath dao Cvc hoac 
Truemg phOng. Truck !chi ra ve phai kiem tra va tat het the thiet bi din, khOa eta. 
Can be' ca Gang viec can lam viec ngoai giä phai co de xuat cv the dirge LAnh So 
phong, Lath dao Cvc phly trach ph& duyet va bao ye Van phong Cie. 

2. C8ng chirc, vien chitc thuOc Cue cO trach nhiem bao cao Tnrecng phong, PhO 
Truemg phOng phi tech trice tiep. 
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a) Nhang van de phop luat chin quy dirth, chin có trong chuang trinh, ke 
hoach hoac man ph@ sinh, nhay earn de gay tac dung tinh hinh cUa Cue hoac cna BO 
trong qua trinh thy° hien nhiem i  dirge giao. 

b) Dinh kY hang titan, hang thing, hang quY, 6 thang va narn ve tinh hinh va 
ket qua thirc hien cat nhiem vp dirge Lath dao phong giao. 

c) Bao cao nhiem v khi dirge lath dao cap tren chi dao trvc tiap va giao nhiem 
vg khong thuOc linE vire duce phan cong. 

d) Ket qua di cong tac, tham gia h9p, hoi thao theo quy dinh. 

d) Bao cao dOt xuat theo yen cu ciia. Lath dao Cpc, Truarng phOng hoac Pho 
truarng pheng phu trach tivc tiep. 

Dieu 7. Nhfrng vi0 ca'n thao luan tap t“' Lanh duo Cue trtret khi Cgc 
trithng quytt dinh 

7 	1. Chian lime, quy hoach phat trien ella Cpc va chian lugc, quy hoach ph@ 
trien the linh we thuOc pham vi quail ly nha nuac dm Cvc va nhung cong viec lien 
quan den sir ph@ trien nganh y t8. 

2. Chuang trinh, k hoach citing the hang nam va dai han ctia Cpc, Chucmg trinh 
xay dung van ban quy pham phap luat hang nam; dp thao cac van ban quy pham pita') 
luat thuOc pham vi chdc nang ella Cpc trinh BO truamg quyet dinh. 

3. Cac du an, de an tr9ng di'erri ella Cpc. 

4. Phan ha va dieu chinh cac nguan van dan tu hang narn. 

5. C6ng tic ta chirc, can bo ella Cpc; ding tac Dang. 

6. Nhang van de khac ma Cuc trueng thy can thiat phai dim ra thao luan. 

7. Trong true:mg hgp kh8ng cal dieu lcien th chirc thao luan tap tha v flitting 
van de tai Dieu 7, theo chi dap ella Cpc truOng, Phong dirge giao chll tri lay Y hen 
bang van ban dm cac Ph6 Cpc truamg hoac Ban Chap hanh Bang lly Cie. 

Chilling DI 

TRINH TV Gifil QUYET CONG 'VIEC CiJA CC 

Dieu 8. Trinh tty 	tic va HO so', tai li§u trinh Lanh  duo Cmc giai quyet 
ding vii:c 

1. Dan vi trinh ha so, tai lieu, van ban (sau day g9i chung la,ha so) thirc hien 
theo Quy che van thu cna Cpc. Truamg h9p ho so mat theo ,yeu cau ella Lath dao 
Cpc, don vi soan,thao theo the dO m@ yà trinh he so ban giay qua Van phong Cpc 
(Van thu Cue). Tat ca ho so trinh lath dao Cue, cac Dan vi trinh qua Van phong Cue 
(Van thu Cue). 

2. Ha sa trinh Lanh dao Cpc nOi dung r8 rang, a xuat phucmg an giai qui& 
cong viec va dirge Lath dap don vi, chuyen vien xir 15/ he so kY dung tham quyen; 
Don vi trinh phai chiu trach nhiem toan b0 nOi dung trinh, dam bao dung quy dinh 
ella phap luat. Doi vad nhang van de c6 lien quan den chirc nang nhiem vii dm Don 
vi khac hoac can c6 sir phOi h9p giai quyet c8ng vie, trong ho so trinh phai kern theo 
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kin tha cac don vi lien quart, neu ro nfrang va.'n de con Y kin lchac nhau va kian 
the hien quan diem dm Don vi trinh. 

3. Ha so trinh Lanh dao Cue gam: 

- Phiau trinh giai quyat Gong viec 

- Dv thao van ban (ka hoach, gidy mai, chuong trinh, de an...) 

- Cat tai lieu can thiat kern theo: Van ban giao nhiem vu, cong van yeuA c-u 
ph& dap, van ban hoc eac kian tham gia cüa cac don vi lien quan, ck chi dao tha 
Lanh dao, cat giai trinh va tiep thu.... 

4. Truemg cac Don vi thuOc Cue phai chiu trach nhiem v trinh tv, thU tic, 
theri han giai quyet va nOi dung ha so trinh Lath So Cue. 

Dieu 9: Quy trinh giii quyet ding viec cüa Lanh dao Cyc 

1. Lath So Cvc xem xet giai quyat cong viec tren co s& ha so trinh cUa Don 
vi trong yang 02 ngay lam viec  ke tu khi nhan chrgc ho so (neu ho so gap xi" 1)2 trong 
ngay). Trong Cueing hop dac biet, thei han 'dr brr c6 the keo dai hon. 

2. Trong truerng hop can thiat, Lath dao Civic c6 tha you cu Don vi trinh bao 
cao trvc tiep hoc hopveri cac chuyen gia, Dun vi chit tri va dai dian ck Don vi lien 
quan de nghe kien tu van tnroc lchi quyat dinh cong viec. 

3. Doc i veri Gong viac do tap tha Lanh dao Cue thao.  luan truere lchi quyat dinh 
theo khoin 1,2,3,4,5,6 Dieu 7 tha Quy cha nay, Cvc twang, Pho Cue fruiting theo 
linh vvc duce phan ding xem xet nOi  dung va tinh chat timg van ban de quyat dinh: 

- Cho phep Dun vi trinh hoan thanh thU hie va trinh xin kin tap tha cfm 
Lath dao Cue.; 

- Giao don vi trinh chart bi them nau xet thy nOi dung chin dat yeu cu; 

- Giao dun vi trinh lam tha Mc lay Y Ician the don vi lien quan theo quy dinh 
cUa Quy che nay. 

Dieu 10. Quin IS! van bin, he, 	tii lieu 

1. Van thu Cue c6 trach nhiam quan 1ST van ban giri dan BO, xir 1)2 van bàn den 
va quan lY van ban phat hanh, van ban di theo quy dinh cUa phap luat va Quy che 
Gong tic van thu, km frit dm Cue. 

2. Lath So the don vi thuOc Cue chiu trach nhiam tnrac Ph6 Cvc truemg phi 
trich, Cpc truong ye tinh hinh xU 132 van ban, quan 15/ 118 so, km tit tai lieu et dun vi 
minh; chi So cong chirc, vien chile caa don vi cap nhat day da van ban va thong tin 
ye qua trinh xir 15,  van ban tren ha thong quan lY van ban va dieu hanh van ban dien 
Ur dm BO va bao cao theo quy dinh 

3. C8ng tic, vien chile c6 tech nhiam nghien cum xir 15,  van ban theo six 
phan cong tha Lanh So; lap ho so ding viec, quan lY ha so, tai lieu va thvc hien che 
dO bao mat theo quy dinh; thvc hien ding the van thu, luu rift thee quy dinh. 

4. Trong truong hop chuy'en cong tac, nghi huu, ding chfre, vien chirc phai 
ban giao day da he, so, tai lieu cho ngueri thay the. NOi dung ban giao phai dugc thvc 
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hien bang van ban va c6 xac nhan cüa L'anh ciao Cue phu tech hoac Cuc truong di 
veri throng hcp la Lath dap phOng. 

Dieu 11. Tham quyen ya trach nhiem kST Van ban 

1. Cuz truemg ky cac van ban sau: 

a) Van ban do BO truang giao k32 thira ày quyen, khi duct ày quyen bang van 
ban thi duce k32 thira ày quyen va dugc ding con dau caa BO. 

b) Van ban huong clan chuyen ,mon, nghiep vu ve chuyen nganh, Firth voc 
thuec pharn vi quan 132 cila don vi, quyet dinh giãi guy& khieu nai, to‘cao theo, tham 
quyen, van ban, guy& dinh theo quy dinh càa phap luat va dm BO ve phan cap, ay 
quyin trong thgc hien nhiem vii quan ly nha nuok; kY hcp tong de thuc hi'en cac 
nhiem vu theo quy dinh va ck van ban khac theo quy dinh caa phap luat va phan cap 
cilia BO. 

c) Nei quy, quy cite dm don vi, van ban hanh chinh phuo vi hoat dOng quan 
132, dieu hanh don vi; van ban hanh chinh gui Lath dao BO hoac cac don vi thuOc BO. 

d) 1(32 toan b0 ck van ban theo quy dinh caa phap luat va cua BO Y t6 thgc 
hien nhiem vi diêu hanh va quart 132 Cue nhu: quan 132 to chgc can b0, tai chinh, tai 
san nha nuoc... caa Cue. 

d) KY van ban trinh, bao cao Lanh dao BO va chiu trach nhiem veri dg thao 
van ban, d8 an thuOc tham quyen ban hanh dm BO trueng, chiu tech nhiem truot 
Lath dao BO ve nOi dung dm van ban, de an d6. 

e) Van ban ,ay quyen, thin ay quyen cho Ph6 Cue truemg giai 9uyet mOt s6 
ding viec thuOc th'am quyen cila Cue truetng. Vic giao k32 thin ày quyen phai duct 
quy‘dinh bang van ban NIA gied han trong met theri gian that dinh Ngtrai duct ay 
quyen kh8ng dugc ày quyOn lai cho ngued khac ky. 

f) Cac van ban pink tap c6 lien quan den nhieu finh v‘rc hoac van ban khac 
ma Clic truong thay can thiet. 

Cue truerng chlu trach nhiem truer° Lanh dao BO va phap luat di voi van ban 
do Cue ban hitt. 

2. Ph6 Cgc truemg k32 cac van ban sau: 

a) KY cac van ban do Cue truong giao k32 thay.cac van ban thuOc linh vge dtrgc 
phan cling phu trach va mOt so van ban thuOc tharn quyen cM nguin dung dau. 
Tn.rong hop cap pho duce giao phu track dieu hanh thi thgc hien kY nhu cap ph6 kY 
thay cap truerng. 

b) KY thay Cue throng cat van ban thuOc pham vi 11th we duct Cue truong 
phan ding phy tech va cac nhiem vu. Cue dugc giao. 

c) Ph6 Cue 9-di:Mg chi dugc kY vao van ban trinh, bao cao Lanh do BO, kY 
tech nhiem trong truerng hop dugc skr ay quyen hoac phan ding cila Cue truemg. 

d) Phe Cuc truong chiu troth nhiem truac Cue throng va truerc phap luat lchi 
van ban ducc ban hanh. 

3. Truang cac Dan vi thuOc Cue kY the van ban sau: 
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3.1. Chenh Van phemg Cvc dugc IcY thea lenh Clue throng dai ved cac van han 
thongbao, truyen dat kien chi dao va ket luan cfia L'anh dao Cvc; chuong trinh cling 
tac than, van ban don doc, nhac they cac dun vi thvc Men chuctng trinh clang tac; giay 
gieri thieu cong tic; giay di throng; cac thong bao ye deg tac TCCB; van ban,huons 
dan vo cong tac,van,phong; k thea lenh, lcy tat cac van ban do phong lam dau moi 
sop thao, IcY do xuat thanh toan cac nhiem vv tai Phong dugc giao va cac van ban 
hanh chinh khac theo quy dinh cüa phap. 

Chanh Van phong Cac chiu trach nhiem truck Lath dao Cvc va truok phap 
1114 ve van ban do minh kir ban hanh. 

3.2. Trubrig cac Phong, cac Don vi 

a) Truong phong dugc k thea lenh Cvc throng, ky tat cac van ban do phemg 
dugc giao nhiem vv. 

b) Truemg phong k thea lenh Cvc tnrang dugc giao lai cho cap ph6 k thay. 

c) True'ing phi:mg ky da xudt thanh toan the nhiem vçi tai Phong dugc giao va 
cac van ban hanh chinh khac theo quy dinh tha phap luat hoc theo quyOt dinh, chi 
dao phan ding tha Cpc truemg. 

d) Truemg cac phong chiu trach nhiem tnroc Lath dao Cvc va truotc phap luat 
ve van ban do minh ky ban hanh. 

Chuang IV 
QUAN HE CONG TAC 

Dieu 12. Quan 4 cling tic trong co.  quan Cyc 

1. Quan he lam viec Oita Cac truOng veri cac Pho Cçic truemg, Lath 5o phOng 
va can be la quan h gicra cap ten va cap duet la quan he chi 50 phoi hgp dê giep 
Cue truong hoan thanh nhiem vv do BO truemg BO Y to giao. Quan h lam viec giera 
cac Ph6 Ciic truemg voi,Lanh 5o phong va can be la quan he cap ton cap clued, quan 
he chi 5o phai hgp do giep ck Ph6 Cvc truemg hoan thanh nhiem vv &age Cvc 
truemg giao. 

2. Quan h gitra the Pho Cvc tnreing la mai quan h phi h9p tech nhiem ds8 
cling giep Cvc truong thvc hien tot chet nang, nhiem vv quan 132 nha nuac doi voi 
rinh vvc an toan thvc pham. 

3. Quan h gicra cac Lath 5o phong la quan h ngang op va phai hgp tract' 
nhiem nham thvc Men tot chec nang, nhiem vv tha cac phong thu'ec Cvc. 

Dieu 13. Quan 4 cling tic gicia Cyc Wei cic Dan vj trong quan B Y tA 
Quan h geld. Cvc An toan thvc pharn veci cac Vv, Cvc, Tang the, Van phOng 

BO, Thanh tra BO Y tê la mei quan he ngang cap va phoi hgp hoat dOng de thvc hien 
tot cac chic nang, nhiem vi cea Cvc dugc phan ding. 

Dieu 14. Quan h cling tic gilia Cyc vol cfic Dun vi thui)c BO, nginh, doin 
the Trung won 

Cvc 06 trach nhiem huong clan, ki8m tra, aiam sat viec thvc hien cac van ban 
quy pham phap luat ve cong tac an toan thvc pham doi voi ck Dan vi, nganh, doln 
the flung wing. 
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Dieu 15. Quan he cong tic gicra Cyc vth cfic Don vi sv nghlep trtyc thuCtc 
Cyc 

Cpc eó trach nhiem huang an, ki8m tra,,don dac ,va chi dao thpc hien hoat 
dOng eüa cac don vi sir nghiep trpc thuOc Cpc ve viec chap hanh quy dinh cüa phip 
luat. 

Dieu 16. Quan h cling tfic gitera Cyc veri phong an toan thvc pham, Ban 
Quin 1Se An toan thvc phim, Chi cyc An toan v sinh thvc phim cac tinh, thanh 
phi) trvc thuYc Trung uirng 

Cpc c6 trach nhiem ph 6 bis8n, huong dan, giam sat viec thpc hien cac van ban 
phap luat ve chuyen mon trong libh we dirge phan cong,doi ;Teri he thong Ban Quan 
132 An toan thpc pham,Chi cpc An than ye sixth thpc pham ck tinh, thanh pho trpc 
thuok Trung uang. 

Dieu 17. Quan h ding tic vói cfic Vin khu vtyc 

Cpc 06 troth nhiem tham muu cho BO chi dao v chuyeri mon ky thuat va phi 
hop -sled cac Vien tong,  viec thgc hien ten dia ban cac dja phucrng then khai deg tao 
chuyen mon, ao tao v8 linh vpc an toan thgc pham ten dia ban cac dia phucmg. 

Dieu 18. Cfic quan cong tic khfic 

1. Quan h ding tao gitra Lath dao Cpc voi fling 130 Cpc An toan thpc pharn 
thgc hien theo quy dinh cüa Dang va ck quy dinh ve viec phoi hop &deg tac do Cpc 
xay dpng, la hop chat che yeti cac doan the trong Don vi, bao dam thpc hien Quy 
the dan chit trong hoat dOng cila Co quan Cpc. Cpc truang phei hop vol. Cap fry 
dang, Ban chap hanh Cong doan chain lo tao dieu kien lam viec, hoc tap va nan.g cao 
trinh d0 -  chinh tri, chuyen non, nghiep vp cho can b0 trong Dun vi, xay dpng ne nep 
van hoa Gong sex, doan két ginp dä lan nhau hoan thanh nhiem vp chinh tri dirge giao. 

2. Dang be, lath dao 06 m0i quan h \Teri chinh quy'en theo quy dinh, Lath a° 
can b0, dang vien va quan chUng hoan thanh nhiem vi chinh tri dirge giao. 

, 	3. Thpc hien sr Lath dao cua Bang üy Cpc, Ban chip hanh Cong doan, Ban 
chap hanh Doan thanh ni8n Cpc phoi hop veri chinh quyen tuyen truyen, dOng vien 
doan vien, can b0, cong chirc thpc hien nhiem vp dirge giao va thpc hien Quy che 
lam viec, Quy che dan chir cüa Cpc. 

4. Quan h giai guy& cong viec den yeti Bang b0 BO Y t ie va Cong doan co 
quan BO Y to thpc hien theo Quy ch8 lam viec cua ca quan BO Y 

Chwung V 
CHUONG TRiNH ICE HOACH CONG TAC CVA CVC 

Dieu 19. Chiron trinh, ke hoych cong tic dam 

1.,  Can cü phuong huang, nhiem vii, tinh hinh dog tic nam va ki8n chi 
dao dm cap ten veci tinh hinh thpc te tai Cpc, Lath dao Cpe, Lath dao pheng chit 
clOng áé xuat nhtmg de an, nhung Gong viec tong tam ton* chuong trinh, ice hoach 
&Ong tao nam cAa Cpc. Mei do an, ding viec trong tam can xac dinh ro nOi dung 

12 



chinh; nguesi ph y trach, ngtrei thyc hien va cap trinh, thai han trinh timg cap. Then 
gian d xuat truere ngay 15/12 elm nam tru6e. 

2. Van phOng Cue phoi hop \fed Lanh So cac phong xay clung chucmg trinh, 
ke hoach cong tac nam cua Cyc, trinh Cue trueng de dang 1c5,  vao chuong trinh, ke 
hoach cong tac nam elm Cue tnreic ngay 30/12 hang nam. 

3. Ca'n cü theo Chtrcmg trinh, k hoach cong tde hang narn elm BO, Cue 
truerng phan cong cho PhO Cue truOng va Lath dao cac pheng trong Cue lam du moi 
trien khai cac nOi dung ding viac dm Cue trong nam. 

4. Lanh So Cue va Lanh dao phOng chiu trach nhiam v tin dO chuan bi va 
nOi dung tit* hi'an clang viac ma minh kien nghi din vao chuong trinh cong the elm 
Cue. 

Dieu 20. Chuang trinh, k ho4ch ding tic 6 thing 

Cham nhat ngay 15/6 hang Mm cac Don vi bao cao bang van ban ve k hoach 
cong tac 6 thang cuoi Mm va gfri ve Van pheng Cue de tong hop va bao cao Lath 
dao Cyc, Lanh So BO Y te. 

Dieu 21. Chuang trinh, kie hoch cling tic thing 

.1. Hang thing, Lath dao Cue, Lath So pheng can eft chtrong trinh ding the 
nam de xay dung va trien lchai thuc hien chuang trinh cong tk thing. Neu eon do 
thyc hien chuong trinh dog tk thang bi cham phai bao cao Lath dao Cue phy trach 
va Cue tnreng throe ngay 15 hang thang; 

2. Cham nhat la ngay 16 hang thang, Van phong Cue tang hop chuong trinh 
cong tac thang eith caz phong trinh Cue tn.rong xem xet, quyet dith va thong bao cho 
Lanh dao Cue va các phong thuOc Cue. 

Dieu 22. Chuang trinh K ho#ch ding tic tun 

1. Can dr chucmg trinh cong tk thang, k hoach dog tac tun dm BO va str chi 
So dm Cue truemg, Van phOng Cuc,tong hop ban ke hoach ding tk elm ck Pho Cpc 
truong de xay dyng chuong trinh, ke hoach ding tk tuan elm Larth So Cuc, bao cao 
Cue tnxeng yà thong bao cho cae can b0 cong chue, vien chirc biet. 

2. Khi co sr thay 6i chucmg trinh cong the tuan elm Lath So Cue thi Van 
phong Cue et:5 trach nhiam kjp tiled cap nhat thong tin teen ban ke hoach clang tac tuan 
va thong bao cho Lath So Cue va Lath So phong biet. 

3. Can cir theo ká hoach cong tac caa Lath dao Cue va sr phan cong cüa Cuc 
tnremg, LAnh So ph6ng xay dung ke hoach cong tac tuan cUa phOng va ghi len bang ke 
hoach clang tac ti phOng lam vice de biet va theo d'Oi. 

Dieu 23. Bio cao, theo dôi va dinh gii ket qui thvc hin chtrung trinh ke 
ho#ch &Ong tic 

1. Hang titan, hang thang, 6 thang, hang Mm: Cac Pito Cue trueng, Lath So 
phong chit dOng ra soat, thong ke danh gia vice thtre hian chucmg trinh, ke hoach 
ding tac gin Van phOng Cue de tong hop, bao cao Cue trueng ye ket qua xir 13, cac 
cong viac duce giao, nhang cong vie con ton dong, huong xier15/ tiep theo, kien nghi 
viac dieu chinh, b8 sung chucmg trinh cong tac thai gian teci. 
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2. Thed gian bao cao ket qua cong tac gin lien dang thed cimg lüc vei bao can 
cac chtremg trinh cong tae tuan, thang, 6 thing, nam nhu sau: 

+ Bao cao than: Truot 9h30 dui 5 hang tuan (hoac phii thuOc vao thed gian 
nOp bao cao giao ban theo yeu cau dm Van pheng BO Y te). 

+ Bao cao thang: Tnr6c ngay 15 dm thang (dang th6i xay dvng ká hoach 
thang tiep theo). 

+ Bao can 6 thang: Tnrot ngly 15 thing 6 hang nam 

+ Bao cao nam: TruOrc ngay 15 thang 12 hang nam. 

3. Bao cao theo chuyen de: Theo,  tang linh the, Lath. dao Cvc phi trial se 
xem xet giao ck Dcm vi thuOc C9c lam dau med thvc hien theo phan ding. 

4. Bao cao dOt xudt: Khi ce, cac sv viec dOt xudt, quan tong xay ra thuOc trach 
nhiem oda Cvc can phai bao cao, xin 3",  kien chi dao oda cap ten, thy theo tirng sv 
viec cv the, Lath dao Cvc giao cho the phong hoc cac don vi chiu trach nhiem lam 
bao cao. Bao cao phai trinh La'nh dao Cvc phe duyet vá gni len co quan cap tren bang 
phuong ti'en thong tin nhanh that. 

Chuang VI 
HOI NGHI, ROI THAD, HOP, TIEP ICHACH, DI CONG TAC, 

THAM VIENG TANG LE 

Diu 24. Cfic Io4i hi nghi, hi thfio 

1;  Can dr yeu cau Gong viec va pham vi 1Inh we ding tic, Cvc tnrong chit 
dOng de xuat voi Lath dao BO Y te xin phep to chirc cac hOi nghi,,  hOi thao teen 
nguyen tac thiet thvc, hieu qua va tie't kiem, dung theo quy dinh v che dO h9p trong 
hoat dOng cila co quan hanh chinh Nha rank. 

2. Cac hOi nghi, hOi thao gam: HOi nghi chuyen de (then khai, so ket, t0ng ket 
mOt hok mOt so chuyen de), hOi nghi 	huan thing tac chuyen mon, nghiep vv, hOi 
nghi can b0, c8ng chile cued nam. Cac hOi thao theo the chuyen de chuyen mon...Cac 
hOi nghi phai c6 ke hoach cv the: xac dinh nOi dung, thanh phan tham dv,,thanh phan 
med, thed gian, dia diem, kinh phi. Sau m& hOi nghl, hOi,thao don vi lam dau mei phai 
son thao, trinh Binh dao Cvc chit tri bao cao ket qua bang van ban cham nhat sau 07 
ngay to chirc. 

, 	3. Ck hOi nghi temg Ut, so ket v& cong tac an toan thvc phdm ena Cvc do phong 
Ke hoach - Tai chinh lam dau m8i chuan bi hau can, phoi hop ved Van ph6ng Cvc, ck 
phong chuyen mon chuan bi nOi dung bao cao HOi nghi. 

4. Cac hOi nghi, tap huan, hOi ,thdo v'e 116nh vvc chuyen,mon,do ck phong lam 
dau med chuan bi nOi dung, phong Ke hoach - Tai chinh lam dau moi phoi hop ved cac 
don vi chuan bi tong Se hau can. 

DAi \Ted nhimg hOi nghi, hOi  thao Ian có nhieu nOi dung cart,e6 sr phoi hop dm 
nhieu don vi, don vi 	dau mOi de xuat viec thanh lap Ban to chirc vá xay dung 
ban phan c8ng can bO/don vi chuan bi tO chile trinh Cvc throng phe duyet. 
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5. Cie HOi nghj,scr ket, thng kk hoat dOng cna. Cuc do phong KO hoach - Tai 
chinh lam dau mai chuan bi. 

Dieu 25. Cfic cuOc  hnp 

1. Him giao ban tuan gifra Cap ity \fa Lath 40 Cvc: Hang tuan vac sang thir 
sau (hoac do Cvc truang quyet dinE) Cap fly va Lath 4o Cvc hOi 32 de ban ke hoach 
ding tac chinh, tr9ng tam trong tuan. 

2. Hop giao ban Cvc: Hang tuan Lath 4o Cve va Lath 4o cac Phong, Lath 
dao cac Don vi hp giao ban bao cao Cvc truemg kat qua cOng viec da lam, clang viec 
con ton dong chua giai quyet,trong tuan va ke hoach ding tac chinh,yrong tam trong 
than teri. Than luan cac van de quan trong elm Cvc khi Cue truemg thay can thiet phai 
tham khao kien taRthe. Van phong Cvc c6 trach nhiem ghi chop nOi dung cac cuOc 
hop giao ban hang tuan bao cao Cvc truong va thong bao cho cac phong, don vi thuOc 
Cçrc thgc hien. 

3. Cac cuOc hop dat txuat: Can oCr theo nhu cau ding viec, Cvc truorng cep the t6 
chitc cat cuOc  hop OA xuat Writ cac Lath 4o Cvc hoc vgi cac Lath 4o phong, to 
ding tac, nhom ding tac co lien quan de giai quyet cac cling vi'ec. 

4. Hop phong: Hang tuan, hang thang, hang quYvá nam cham nhat trong man 
dau tien ngay sau cac cuOc hop Cvc dinh kY, Trifling phong tO chitc hop tap the ding 
chuc, vitt chCrc, nhan vien hgp tong da pheng dugi sr chi 4o dm Ph6 Cvc truemg 
phv trach truc tiep de' thong ban tinh hinh hoat dOng cüa phong, Cuc va cac Don vi 
lien quan...thao luan cac bin phap to chile thge hien chucmg trinh ding tac duce 
giao. 

5. Cac cuQc hop chuyen de dinh kY hoc dot xuat: NOi dung cac cuOc hop 
chuyen de dirt kY hoac dOt xuat do don vi duce giao lam dau m8i sé chuan bi tai 
lieu, nOi dung, kinh phi va ghi bran ban. Sau mOi cuOc h9p, don vi lam dau moi phai 
bao cao Cvc truth-1g bang van ban ket qua cuOc hop kern theo bi8n ban cuOc hop (den 
veri cuOc h9p Cvc trueng khong chit tri) chain nhat sau 5 ngay to chirc. 

Dieu 26. Tip khach trong nut va Quifw 

1. Kith c6 thu eau lam viec -sled lath dao Cvc phai clang IcY veri Van thu Cvc 
ve nOi dung va thin gian de Van thu Cvc ban cao Cvc trugng. 

2. Van phong Cvc 06 trach nhiem bá tri dia diem cac cuOc tip khach va lam 
viec chinh thirc theo chuong trinh, ke hoach ding tac drn lath dao Cue. Cac phong va 
don vi tau moi dugc phan c8ng chuan bi nOi dung lam viec cho Lath dao Cvc,  06 
trach nhiem clang 14, lich lam viec veri Van phong Cvc cv the ve thei gian, dia diem, 
thanh phan tham du vao sang tit* hai hang tuan hoc ngay sau lchi than dugc chi dao 
dia Lanh dao Cvc. 

3. Di veri kith& cittac te: Phong Phap che Thanh tra la dau mai phi h9p veri 
cac phong liOn quan chuan bi nOi dung. 

4. Cac Pho Cvc trugng, Lath dao phOng, cat Gang chirc, vien chirc, trong Cvc 
06 trach nhiem to,chirc tiep va lam viec veil tap the, cá than, doanh nghiep ve the 
nii dung thulie tham quyen giai guy& cita minh hoac theo sij phan ding dm Lath 4o 
Cvc. Trong qua trinh giai quyet ding viec, neu nOi dung 06 Ii8n quan den cat phong, 
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cac can be, cong chfrc, vien chire khac thi c6 the mai hoc trpc tip tham khao kian 
cim can be c6 lien quan; nheing nei dung vugt qua tham quyen giai quyet phai trpc 
tiecp ban cao va xin kik cila Cue truemg hoac Pho Cpc truerng phi tech trge tiep. 

Dieu 27. Di cong tic co' 	phirang vi di cong tic twit ngoai 

1. Di cong tac co sor, dia phuang: 

a) Cpc trueng, Ph6 Cpc truemg, Lath 40 Van phOng Cue, cac PhOng va can be 
Gong chat, vien chirc di cong tac ca sO, dia phucmg theo ke hoach hoe theo nhu cau 
can thiet caa deg viec phai bao dam chuyen di thiet thgc va tiet kiem. D8i vai 
chuyen cons tac ham tra dot xuat chi thong bao vai Lath dao dan vi Inc doen cling 
Mc,  den. D8i voi nhimg chuyen cling tac khac,phai c6 cong van thong bao truee it 
nhat 05 ngly lam viec ye thoi gian, thanh phan, nei dung, chucmg trinh lam viec. 
Khong gay phien ha cho ca co, dia phuang 

Sau m6i chuyan di dog tac, Truing doan cong tac (hoc cá than) phai bao cao 
ket qua voi Lath dao Cpc phi trach Nth vpc cham nhat sau 05 ngay cong 

b) Cap quyet dinh di cong tac co sO, dia phuang: PhO Cpc truing, Lath dao 
Van phong,  Cpc, cac Phong vá can be ding chirc, vien chire di cOng tac do Cpc 
truang quyet dinh. Kinh phi va phuang tien di lai theo the de tai chinh hien hanh. 

c) COng chirc, vien chile di ding tac tai the dia phuang phai thong bao cho Van 
phong Cpc bit dê lam cac thu tpc can thiet Ichac theo quy dinh. 

2. Di cang tee nu& ngoai: 

a) Cpc tnremg di cong tac nu6c ngoai do BO tr&mg BO Y tá quy6t dinh. PhOng 
Phap che - Thanh tra lam dau mei phoi hop voi cac don vi lien quan tien harih cac the 
tic cho Cpc truong theo quy dinh. 

b) Ph6 Cpc truang, lanh 4o phOng, ding chfrc, vien chirc di ding tac nu6c 
ngoai phai dugc sr cho phep cüa Cpc trtremg va dugc Lath dao BO Y ta quyet dinh. 
PhOng Phap che - Thanh tra lam dau m8i phoi hop vori cac don vi lien quan lien hanh 
cac thit tpc theo quy dinh. 

Sau 07 ngay k tilt khi ve nu6c, Tnrerng doan (hoc cá than) di cong tac phai c6 
bao cao trinh Cpc trueng, L'anh dao Cpc php tech, phOng Phap che - Thanh tra va 
cac dcm vi khac thuec cor quan BO Y te theo quy dinh. 

Dieu 28. Thim vieng tang le 

Van phOng Cpc va Cong doan Cpc phi hop thpc hien: 

a) Di than vieng tang,  le the cá nhan trong Cpc do Lath dao Cpc lam Truemg 
doan, Van pheng Cue lam dau mei to chirc, Cong doan Cpc tham gia. 

b) Di tham vieng tang le" cac don vi ngoai Cpc: Do Lath dao Cpc lam Truerng 
doan, lanh dao cac phOng chuyen m8n c6 lien quan cimg di, Van ph6ng Cpc chuan bi, 
Cong doan Cpc 4i dien tham vieng. 

c) Di tham vieng tang lg vg, chang va tir than php mk dm Lath 40 Cpc va 
Lath dao Van phOng, cac PhOng, cac Don vi thuec Cpc: Lath dao Cpc lam truong 
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doan, Van phong Cie lam dau men chuan bi, Cong doan Cpc va cac pheng ca lien 
quan ding ph8i hop tham vieng. 

d) Di tham vieng 167 tang vg, chEng, it than phi mu eüa ceng chat, vien 
thuOc Cpc do Lath dao Cie phi tech lam tnreing doan, Lath dap cac don vi trpc tiep 
to chirc va phoi hop yeti Van ph6ng Cie, Cong doan Cpc tham vieng. 

Dieu 29. Ched(1 thong tin 

1. Cpc toeing hole Pho Cpc tnrehig dirge Cpc trirong ay quyan cep trach nhiem 
thong tin ve vice thpc hien chucmg trinh, Ice hoach clang tk cüa BO va Cpc, truyen dat 

kin chi dao dm Lath dao BO ted cOng chic, vien chk thuOc Cpc, flap nhan va giái 
quyet hole bao cao Lanh dao BO giai quyet nhang kien nghi, de xuat dm can bO, 
cOng chat, ngubi lao dOng thuOc Cpc c6 lien quan den viec thpc hien nhiem 
BO va Cue. 

2. Tn.:Ong phong c6 trach nhiem thong tin va vice thpc hien chtrong trinh, ke 
hoach ding the cüa phongyruyen dat kienchi dao caa Lath dao Cpc tai Gong chirc, 
vien chfic thuOc phi:mg; -hop nh'an, giai quyet hole  bao °do Lath dao Cpc giai quyet 
nhang kit nghi, de xuat cna &Ong chirc, vien chtirc thuOc phong c6 lien quan den viec 
thpc hien nhiem vi tha Cie va Phong. 

3. Ngoai nhang nhiem vi ducyc quy dinh tai  Khoan 2 Dieu nay, theo sp phan 
ding caa Cpc tnremg thi cham nhat la sau 2 (hai) ngay ke tir ngay din ra cuOc hop, 
Van pheng,Cpc hole ngired dirge Chanh Van phong Cpc phan cong cal filch nhiem 
thong tin ve kat luan caz cuOc hop tha Con dugc quy dinh tai Dieu 22 quy cite nay 
den Lath dao Cpc, cac phong, Don vi thuOc Cpc va cac Gong chirc, vien chirc thuOc 
Cpc:  Can dr vao nOi dung dm th8ng tin va dieu kin cp the Chanh Van phong Cpc sê 
quyet dinh hinh thirc thong bao cp the deli veri thong tin tha moi ban hop. 

4. Vie tra 1&i ph6ng van bao chi va cung cap thong tin cho ccr quan bao chi 
theo quy dinh cüa phap luat va quy dinh tha BO Y te. 

Chuang VI 
QUAN L'ir CONG SO 

Dieu 30. Gib.  lam viaj‘c 

a) Gib lam viec theo quy dinh 

- Sang 08 gier 00 d'en 12gi& 00 

- Chian Ut 13gier 00 dEn 17 gib 00. 

,b) Gong chirc,vien chirc c6 cling vie can lam vie ngoai gib, phai c6 dE xuat 
cp the va dugc Lanh dao Phong phe duyet dong mai thgc hien. Kin tion hanh lam 
viec ngoai gib phai thong bao cho Van phong Cpc biet de quan 11 va theo &el theo 
dung quy dinh. Tnierng hop di lam muOn phai din bao cho Lath dao Phong. Trong 
theri gian lam vice viec dc)t xuat phai ra ngoai tin bao cao Lath dao Phong. 

Dieu 31. Nghi phep, nghi l, tun 
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a) Cgc tru&ng nghi pilaf) tir 01 ngay lam viec trer len phai thong bao cho cac 
Ph6 Cge truang Met, nghi phép tir 02 ngay lam viec ter len phai bao cao bang van 
ban va phai &rye sg &Ong tha BO truerng truem 03 ngay ,(trir truang hgp dot xuat 
hoc di thap tang BO truema). Sau khi duce BO truerng clang phai bao cao Thir 
trixerng phi troth finh vgc de biet va üy quyen cho mOt cap ph6 thay mat giai quyet 
the thing viec thuOc tham quyen trong then gian di yang; truong hgp BO truemg di 
cong the yang, phai bao cao Thir truang dugc BO truemg üy quyen. 

b) Pho Cie truemg nghi phep tir 01 ngay lam viOc tà len phai bao cao Cgc 
truemg. Nghi phep tir 02 ngay lam viOc trg Ion phai bao cao bang van ban va phai 
dirge sir &Ong STcüa Cie tnrong va bao cao Lath dao BO phg tech. 

c) Tnrerng phong nghi phep tir 01 ngay lam viec fra len phai bao cao Pho Cgc 
truong phg trach. Nghi phep tir 02 ngay lam viec trey len pith bao cao bang van ban 
va chi dirge nghi khi dirge sg dong dm Lath do Cpc phi trkh, Cgc truong va phai 
có van ban üy quyen 01 Ph6 truang pheing quan l, dieu hanh phong. 

d) Ph6 trueng phong nghi pile') 01 ngay lam viee phai bao cao Truemg phong, 
nghi phep tir 02 ngay lam viec tra len phai bao cao bang van ban va dirge sr dong 
elm Trueng phemg, Lath So Cve phg tech, Cgc truer' rig. 

d) Cong chirc, vien chirc nghi phep 01 ngay lam viec phai bao cao Tracing 
phemg, nghi phep tir 02 ngay lam viec trer len phai bao cao bang van ban va dirge sr 
&mg Y elm Truang phew, Pho Cgc tru 'Ong phg trach, Cgc trugng. 

e) Lanh So Cue, Lath dao phOng, cong chirc, vien chirc, ngued lao dOng nghi 
pile') di nugc ngoai thgc hien eh e dO bao cao theo dimg quy dinh elm phap luat. 

.Chwo'ng VIII 

QUAN Lt TAI SAN TRONG CUt 

Diu 32. Quin 1' tii sin 

Tai san trong co quan bao gam tAt ca cac loai tai san c dinh, trang thiet bi, 
phucmg tin, dgng cg duct mua sarn nham mgc dich phgc vg cho toan b0 hog 
dOng cna Cgc. 

1. Lanh So Cgc c6 trach nhiem bao dam dil cac dieu kin lam viec, trang thiat 
bi„ van pheing pham can thiet bao dam cho clang chirc, vien chirc hoan thanh nhiem 
Vg. 

2. Cong chirc, vien,chirc, c6 trach nhiem gilt gin, bao quan, sir diring, tht tai san 
co quan. Neu ea nhan thieu thirc bao quan tad san cong, gay hu hong, mat mat phai 
chit' trach nhiem bed thuong theo quy dinh hien hanh. 

	

, 	3. Van phong Cgc chiu trach nhiOrn giip l'anh So Cgc ta chirc quan 1ST, sir cigng 
tiet hem toan b0 tai san trong co quan. 

4. Cong chile, vien chirc, khi sir dicing the trang thiet bi phgc vg cho cemg viec 
nhu: may vi tinh, may photocopy... phai c6 thirc girl gin. IChi c6 sr co, khong dirge 

	

Ill 	sin chita ma phai bao cho Van phong Cgc biet de xix 1. 

	

, 	5. Cac phong, don vi thuOc Cgc du mai ta chirc hOi  thao, tap huL, hOi nghi, 
tiep Ichach tai phong hgp Cgc c6 trach nhiem bao quan tai san trong hOi truong, sau 
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Thanh Phong 

khi to chirc xong phai ban giao lai cho Van phong Cue d quan 1. Trong trueng h9p 
mat mat hoc hr hong tai san trong hOi truong, Truerng cac phong va don vi phai 
chin trach nhiem bed thuong theo quy dinh hien hanh. 

Chuang IX. 
DIEU ICHOAN THI HANH 

Dieu 33. Tat ca &Ong chirc, vier' chirc trong Cue chiu trach nhiem thuc hien 
Quy die nay:  Van,phOng Cue c6 trach nhiem trien lchai thgc hien Quy che và thuong 
xuyen don doe, lciern tra, bao cat) lc& qua thuc hien trongcac cuOc hop giao ban dinh 
lcSr hang thang. Trong qua trinh thuc hien Quy che nay, nett c6 vugng mac, phat sinh, 
cac don vi thuOc Cue phan anh ve Van phOng Clic de tong hgp bao cap Cue truerng 
xem xet, giai quyet vá guy& dinh 

Dieu 34. Quy ch'e nay throe saga dãi, b6 sung thong qua HOi nghi can b0, &Ong 
chitc hang nam./. 
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